


On the left
hand side,

click
“Resources”



Then click
“USERS” at

the top of the
page



Then click
“New User”



MANDATORY

MANDATORY

OPTIONAL

Then fill in
all mandatory

information

*Username
and Email can
be the same*

Next, scroll
down



MANDATORY

Generate and
fill in a

temporary
password

Then, scroll
up



Finally, click
save!



Repeat steps
4-7 for

additional
users.


